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RULES OF THE:CITY COUNCIL AS REVISED

1980 - 1981.

At all meetings of the City Council five (5) Cogq¢illors shall constitute

a quorum for the transaction of business.

LUTIES AND POWERS OF THE CHAIR,

On the first Monday of January, following the regular municipal election,

| the City Council shall, by a majority vote of all the members elected,'

Rule 3.

e e

Rule L,

glect a mayor from its own members who shall preside at all meetings of

the City Council and perform such other duties as are prescribed in section

one hundred (100) of Chapter 43 of the Genefél Laws, and any acts in amend-
ment thereof of supplementary thereto. The City Couh¢ii shall, in 1ike
manner. elect a vice-chairman. | | |

The maydr shall take the chair at Lhevhour to which the'City Council has
adjournedﬁuuiéall the mepbers to ordér._ In the absence of the mayor,

the vice-chairman of the City Council shall preside and, in the absence

of both. a temporary chairman shall be chosen. who shéll serve during thé
absence of both mayor and vice*chairmgn.

He shall preserve decorum and order, may speak to points of order, in

preference to other members; shall decide all questions of order, subject

to an appeal to the City Council, regularly secondgd; and no other business -
shall beiin order till the question on the appeal shall have been decidedl
The question shall be put as follows: "Shall the decision of the chair
stand as the judgment of the City Council?" The vote shall be by roll call, |
and it shall be decidéd in the affirmative unless a majority of the votes

are to the contrary.
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Rule 5. He ghall declare all votes. If any member doubts the vote, the chair

Rule 6,

Rule 7.

Rule 8,

o Fw N

- without further debate upon the question, shall require the members

voting in the affirmative and negative, respectively, to rise and stand

| until counted, and shall declare the results, but no such declaration

shall be made unless a quorum of the City Council has voted.

All final votes of the City. Council on questions involving'the expendi-

ture of fifty dollars or more, or upon the request of any mgmber any

vote of the City Council, shall be by yeas and ﬁayq and shall be entered

v

on the records.
All petitions, remonstrances, memorials, communications or any matter
before the City Council may be referred as follows:-

To standing committee of the City Council.
To a special committee of the City Council.
To the City Manager.

- To any department or department head or any pprson, group or
organization to whom referral is permitted, authorized or allowed
under the provisions of the Plan E Charter and under applicablq
provisions of the Massachusetts General Laws.,

Any member offering a motion, order or regolution which 18‘referredvto

a committee 8hall be given & hearing on the same by the cohmiﬁtee before
a report is made thereon, provided he so requests at‘the time_of offering
the order, or before final action by the committee. ! |
The chair shall put all questions in the order in whiéh they are moved,
unless the subsequent motion be previous iﬁ its nature, except tpat in
nAminglsums and fixing times, the 1argeatvsum and‘thé 1ongest‘tiﬁe shall
be first put. | |

After a motion has been put by the Chairman, it shall not be withdrawn,

except by unanimous consent.
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When a question 18 under debate the chair shall féceive»no mbﬁion, but
To adjourn.

Tn Lay on the Table.

To P05t§one to a certain day.

For the Previous Question.

To Refer.

To Amend.

To Postpone indefinitely; which several motions shall have precedence

in the above order; and a motion to strike but the enacting clause of an
ordinance shall be equiQalent to e motion to postpone 1ndefinit¢ly;' A

motion to adjourn shall be in order at any time except upon immediate

“repetition, and that motion, the motion to lay on the table, the motion

Rule 10.

Rule_ll.

Rule 12.

tovtake from the table, and the motion for & previous question, shall be
decided Qithout debate,

The previous question shall be put in the following form: "Shall thé"
main question be not put?" and all further amendments or debates of the
main qﬁestibn shall be suspended until the previous question is decided.
When two or more members rise at once, the chair shall name the member Qho

ig entitled to the floor.

RIGHTS AND DUTTES OF MEMBERS,

Every member, when about to speak shall rise and respectfully address

the chair, and wait until he is recognized; shall confine himself to the

question under debate and avoid personalities.

~ Rule 13, No member speaking shall be interrupted by another, but by risiﬁg~to call

to order for explanation,

_3-
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No member shall vote on any question, or serve on any committee, where
his private interest is immediately concerned distinct from that of the
public.

Every member present when & questlon is put shall vote, unless the Qity
Council for special reasons excuses him. A vote of "Present” ‘shall be
accepted by the Chair and so récorded,’ Application to be excused from
voting must be made before the City Council has decided, on before the
calling of the yeas and qay§. Such application ghall be aécompgnied by

8 brief statément-of the reasons and shall be decided withput debate,

A quastibn haveing been taken, it shall not be in order for anx-memben}to -
move & reconsideration thereof at the same meeting, but a motion to re~
consider may be made at the next meeting, provided written'pohice va§q¢h
motion shall be filed with the City Clerk within thirty-six hours, |
Saturdays and sundays to bg‘excluded in the computation ofvnhe thlrty-
six hours; but no more than one moﬁion,fpr recons;deeriqn pf,gn& V§tg.jv

shall be entertained. -

~ Any member may move reconsideration; if reconsideration is npt poved pripr‘

to the.adjournment of the next regular or special meeting called for that

particular purpose, the action taken by the City Coyncil qyands,

REGULAR MEETINGS,

Section 17. Meetings.

All regular meetings of the City Council shall be held in the City Council
Chamber, City Hell or, if agreed to by a majority of the Council, at any
other suitable public buildihg within the City of Cambridge, at 5;QQ
o'clock in the evening of Monday of each week, fxom the first Monday in
Januery to and including the last Mopday in June and from the second Mopday

in September to and including the last Monday in Deqemben ppovided, howv

'ever, that when a meeting day falls on & holidy the succeedlng Mondgy ghall

be the meeting day, and provided fuﬂther,‘that the City Council may
\ < b - ‘



C. C. 108

| Rule 18,
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at any meeting, by a majority vote, decide to discontinue any further

meetings hereinbefore assigned.

SPECIAL‘MEETINGS.
The Mayor, or the Vice-Chairman of the City Council, or'ahy fbur members

thereof, may at any time call a special meeting by causing written notices,
' |

‘stating the time of holding such meeting and signed by the person calling

the same, to be delivered in hand to each member of the City COunc11T or
left at his usual dwelling place, at leasgt rorty-eight hours notige to

all members and the public prior to each meeting. (Chapter 303 of the

Acts of 1975.)

Meetings of the City Council may also be held at any time when 311

members of the City Council are present and consent thereto. (G L.c. 43,

8. 98.)

CALENDAR,

LALLIN A .
Any ordinance, order or resolution may be passed through all its qtages
of legislation at one session, provided that no member of the City Council
objects thereto; but if any member of the City Council objects, the mea-

sure shall be postponed for that meeting. (Chapter 43, Section 22 of the

General Laws.)

 Any member may move the item which has been aubjecﬁ to the Charter Right.

1f no sction is taken at the next regular meetinq by apy member,ltheﬁv,
the item will be removed ffqm the City Council Cq;éndar.

Upon the objection of one Councillor, no action may be taken on any
item not on the Calendar of the day and shall not be acted upon qntil

the next regular meeting,
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Rule 20. That all matters of whatever description which may require action by
the City Council shall be presented to the City Clerk no later then
5:00 P. M, on the Thursday preceding each regular meeting.
Rule 21. The City Clerk shall prepare the miputes of the previous regular and/or
- special meetings and a calendar of all matters to come before the City
Council at each meeting accordance with the estﬁblished order of business
and shall deliver to the residence of each Councillor & copy of the same
not later than twenty-four hours prior to said meeting.
Rule 22. The City Clerk is muthorized by these rules to order and publish notice

of hearings on petitions presented to him requiring public hearings be-

fore the Council.

ORDER OF BUSINESS.,

Rule'2§. At every regular meeting of this City Council the order of hgainess
| shall be as follows:-

1. Reading of the record, if requested by the City Council.

2. Communications from the City Manager,

3, Public hearings.

L, Under the provisions of Chapter 43, Section 98 of the General Laws,
Tercentenary Fdition, citizens and employees of the city shall have
a reasonable opportunity to be}heard at any meeting of the City
Council in regard to any matter considered thereati the time allowed
for each person and employee shall be limited to ten minutes_on each
metter upon which they wish to express pheir‘opinion unless the City
Council shall by votg allow additional time on such matter.

5., Presentation of petitions, memorials and remonstrances,

Communications and reports from city officers.

(3N

7. Reports of committees,

8. Motions, orders or resolutions,

-6 -
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9. Unfinished business or preceding meetings.
10, Motions for rgconsideration.
The seats of the members of the City Council shall be numbergd, and

determined by lot, and no member shall: change his geat but by per-

mission of the chair.

COMMUNICATIONS AND COMMITTEES.

All petitions, memorials or remonstrances addrgsgﬁd ta the City Council
shall be filed with the City Clerk and presented by the Qha;rbo: by 8 _f
member in his place who may explain the subject thqpeoﬁ.,‘ “

No petition, remonstrance, resolution or other communication,fnubm;tggd |
by any improvement asgociation, civic socliety, club or other upinqo;pofa;-
ed organization, or its officers, shall be considered by the City Ccunéi}
or printed in its proceedings unless such organization shull have filed
with the City Clerk a statement, sworn to by one of its ofﬂicera, specifyv
ing the numﬁer of members in good standing, the time and plkcq of meeting
and a 1list of the officers for the currént year,

There shall be appointed standing commjttees of the City Council as follgwa:-

* COMMITTEE ON FINANCE - to consist of the Mayor and eight City Councillors

to consider all matters of appropriations and loans, and in generql any
matters affecting the financial 1pterests of the city; to consider al}
official bonds.

COMMITTEE ON HEALTH AND HOSPITALS.- to consist of five City Conncillers

to coasider all matters relatihg to the City Hospital, Infirmary apd the

Health Department,



SC.¢. 108

@ity nf Qlamhrthgn

CQ&MITTEE ON ECONOMIC DEVELOPMENT MANPOWER AND EMPLOYMENT - to consist

of three City Councillors to consider all matters relative to the
industrial and commercial development.yithin the City of Cembridge and
to work with ﬁhe agencies of the Commonvealﬁhband Federal Governmenp
‘on all matters qoncerning manpower and employment;

COMMITTEE ON TRANSPORTATION - to consist of three pity Councillors to

consider all matters effecting regional transppxtation proposals which

effect the City of Cambridge and to submit to the City Council th heir

recommendations for action on these proposals; Lo study all proposals

for travel within the city and make recommendations to the City Council
~for the {mprovement of tfavel in the city. |

COMMITTEE ON FUBLIC SERVICES - to consist of three City Councillors to

consider all complaints that may be sent to the City Council against
public service corporations; to consider‘all matters‘afrecting~mun1oipal
lighting systgms, fire alarm boxes, pplicé signal boxes, their instaliq«
tion, etc.{ to consider all matters affecting the municipal water supply;-
to consider all matters affecting the engineering department and the sewer
and drainage oystems of the municipality; to consider all matters affect-
ing the municipal park system, playgrounds and all public cemeteries and
bu:ial grounds; to consider all matters affecting the pub}ic health; to
consider all matters affecting the appearance of the city and comfort

of its citizens.

COMMITTEE ON HOUSING AND LAND DEVELOPMENT ~ to consist of three City
T . " ‘ T ™ T : .

Councillors to consider all matters relative to land use, planning and
developmeht of housing ih the city, including construction and rphabiliw

tation of present and future buildings.

-8 -
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COMMITTEE ON ENVIRONMENT - to consist of three City Councillors to

consider all proposals regarding air pollution and to recommend

appropriate legislation to prevent the pollution of the air, streams

- and rivers within the City of Cambridge and to formulate any long

range plans for the most effective disposal of rubbish and other

related matters within the city.

COMMITTEE ON_ORDINANCE - to consiat of Mayor and eight City Councillors

to consider the advisability and merit of any ordinance referred to it,

as well as the form and legality thereof to consider all legal’mathrd

for which no other proViuion is made and to represent the interests of

the city before committees of the General Court, provided, however,

that said committee shall not appear before & comhittee of the General

Court unless authorized by vote of the City Council.

?OMMIITEE ON_PUBLIC SAFETY - to consist of three City Councillars to
consider all matters affecting the Police and Fire Departments of the
City, and, in general, matters affectipg the public safety of the
community; to congider all petitiong and requests for licenses which
come wizhin the jurisdiction of the City Council.

COMMITTEE‘ON ELDER AFFAIRS - to consist of three City Councillors to

consider all matters affecting the elderly to work in conjunction with
1l agencies of the City concerned with housing, health care, aqpidl

services for the elderly and to review all legisl&tion dealing with the

problems of the elderly and to submit recommendations to the City Councij

for implementation of said programs.

-9 -
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COMMITTEE ON GLAIMS — To consist of three City Councillors to whom shall be
referred all claims against the City. If the committee should meet during

any month and make awards it shall report on the first meeting of the follow-
~ing month a list of the claims awarded or approved by them and the amount of
money awarded or paid in settlement thereof.

COMMITTEE ON RECREATION - to consist of three City Counc1llprs who shall cpnfer
with the Recreatlon Comm1331on and the Superintendent of Pecreatlon prior to the

submission of the Annual Budget in order to outline the goals fproprograms ‘and

recreational activities for the coming fiscal year; to meet twice in each calendar
yeér with the Recreapion Commission and the quqrintendﬁnt of ﬁooreation to discuss
the programs approved and future programs of the Recreation Department. ‘

COMMITTEE ON RENT CONTROL —~ to consist of three City Cpuncillors who shall study
all legislative proposals relative to the administration of Rent Control 1n the

01ty and to make appropriate recommendations to the ¢ity counc;l on complalnts
received from landlords and tenantse

COMMITTEE ON REVENUE SHARING — to consist of three City Councillors who shall
make recommendatlons to the City Council for the diﬁpOSltlon of all federal funds

received by the city, after hearing from all concerned parties.

COMMITTEE ON HUMAN SERVICES - to consist of three City Councillors who shall
analyze the overall plahning and coordination of programs and the dglivery of

services of relatsd agencies operating within the city and to make appropriate

recommendations to the City Council for improvement of these programse

COMMITTEE ON RULES - to consist of three City Councillors who shall study the
rules and procedures of the City Council and the council committees and to make

recommendations for amendments when appropriate to the full councile

All committees of this City Coungil shall be appointed by the Mayore

= 10 =



c, . 108

-Ru_le 2(.

Rule 284

me 29,

Rule 200

@ity of Cambridge

Every committee of the City Cowncil, to which any subject may be
referred shall report therein within four (4) weeks from the time
subject is referred to it, or ask for further time, In case the

chairman of any committee-shall fail for ten (10) days from the

time any subject has been referred to it, to call a meeting of the

. committee, a majority of the committee may call a meetlng of said
"commlttee. Notice of all committee meetings must be given at least

forty-eight, (48) hours before the time for meeting, but meetings may

be held at any time by unanimous consent of all of the members of
the committees |

A1l committees shall cause records to be kept of their proceedings

in books provided therefore A1l reports and papers submitted to

the City Council shall be legibly written. The Clerk of Committees
shall make copies of any papers to be reported by a committee; at

the request of the chairman thereof.

Reports of all committees, whether by ordlnance, resolwe on otherW1se,
shall be made to the City Council, and no veport_shall be received un-
less agreed to in committee actually assembleds |

The Councillorn first named thereto shall be cbalnnan of any committee

of which he is a member, and in case of his resignation or inability

to serve, the member of the committee next in order shall be chairmane

MEMBERS' LOBBY.
No person will be admitted within the rail in the City Councll Chamber

or in Members' Lobby connected with said chamber at any meeting of the

City Council, except upon permission of the Mayore

HEARINGS,
The time devoted to public hearings at any meeting of the Clty Councll
shall not be more than twq (2) hours at any one sitting. Any hearing .

- 11 -
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not completed within the specified time may be continued to another
meeting, Any individual appearing before the City Council at &
public hearing and claiming to represent &nother as agent or otherwise
in the matter being heard shall file with the City Council a written
authoriiation signeq by the individual, organization or corporétion
whose intevests such individual represents. Ten (10) minutes shall

be allowed each speaker to express his views on the matter being heard

by the City Council.

' Each speaker will be required to address himself solely to the issue

which is before the City Council for discussion.
In all hearings before the City Council the case of the petitioner

ghall be first submitted, except in matters affecting acceptgnce of

highways or taking by right of eminent domain.

ORDINANCES AND_ORDERS.

A1l by-laws ﬁassed by the City Council ghall be termed ordinahces, and
the\enacting style shall be "Be it ordained by the City Council of the
City of Cembridge.” In all votes by which the City Council expresses
anything by order or command the form of expression shall be "Ordered,"
and in all votes by which the City Council expresses opinions principles,
facts or purposes, the form shall be Re801Vﬂd.
The City Clerk shall determine the newspaper of the city in which shall be
published any loan order or any ordinance and sald publication shall be
made in each newspaper in regular order, berinning with the oldest pub-

lication.

-12 -
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Every ordinance and every order, resolution or vote Shalllafter its
passage remain in the possession of the City Clerk for thirty-six (36)
hoyrs after the day of meeting for the puvpose of glv1ng any COUH“lllOT
an opportunity to file notice of his intention to move negons;derat;on.

AMENDM[NT AND SUSPENSION v
Any of the foreg01ng rules with the exceptlon of Rule 19 may be susp¢nd¢d

at any meeting by a two+thirds vote of the entire membership of the City

Council.

| No amendments or additions to the rules may be enacted until at least

seven days have elapsed from the date of the submission of the proposed
changes or additions and will require a two-thirds vote of the entire

membership of the City Council.

BQBERT'S RULES OF ORDER

The City Council shall be governed by "Robert's Rules of Order" in all

~ questions of parliamentary practice not provided for by special rules or

orderse

RULES OF COURTESY

That the enclosed Rules of Courtesy for the conduct of City Council
meetings and hearings be added after the present number Rule 36.
1. That no one shall delay or interrupt the proceedings, or refuse
to obey ﬁhe orders of the presiding officere.
2. All persons shall refrain from any private conversation which would
interfere with the proper conduct of the meeting or hearinge
3. All peréons should refrain from smoking, drinking or eating in the

City Council Chambers

-13 -
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L. Posﬁers or placards must remsin outsidebthe City Council Chamber.

5. _Citizens are admitted to the City Council Chamber up to the Fire
Safety Capacity of the room which includes the fourth floor balcony.
Overflow crowds may listen to the proceedings on loud speakers which
will be provided in the hallway at the directioﬁ of the Presiding

Officer.

RULES OF TRAVEL,

All request for travel and incidental expenses thereto shall be approﬁed
by five members of the City Council. All expenses will be subétantiated
by reéeipts and requests for payments will be approved by the City Auditor
prior to reimbursement. A1l unexpended funds will be remitted to the

City Treasurer within thirty days of receipt. The City Auditor‘shall be
required to keep an up to date journal of all City Council expenditures
and make same available on request to all interested persons, Duplicate

copies of expenses and vouchers will be kept on file in the Mayor*s Office,

- 14 -
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CITY OF CAMBRIDGE

CITY HALL, CAMBRIDGE, MASSACHUSETTS 02139 e (617) 498-9017

OFFICE OF
THE CITY CLERK

September 8, 1980

To the Honorable, the City Council:
Enclosed you will find a copy of the City Council Rules for
1980 - 1981 as revised on August 6, 1980.

Your kind attention in this matter will be greatly appreciated.

Very Aruly yours,

Paul E. Healy, City Clerk?

PEH/d1

Enc.
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City Council Rules as revised on
August 6, 1980

In City Council,
Sept. 8, 1980
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