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BARBARA L. DUFFY

28 Purvis Street (617) 924 - 7081 Home

Watertown, Ma. 02172 (617) 498 - 9027 Office

QUALIFYING EXPERIENCE ACTING PURCHASING AGENT,

CITY OF CAMBRIDGE, MA.

JULY 1977 TO JANUARY 1978 and

NOVEMBER 1981 TO PRESENT. Manages the City's
Purchasing Department and Printing Division. Responsible

for processing all purchases for City departments and bidding

all construction projects. Participated with other municipal

officials in co-operative bidding whereby cities and towns

save through volume buying. This process allowed the City to
project a $ 51,000.00 savings in the pzirchase of fuel oil in

1982.

ASSISTANT PURCHASING AGENT,

CITY OF CAMBRIDGE, MA.
MAY 1977 TO NOVEMBER 1981. Assisted the Purchasing

Agent in preparation of bids and supervised personnel.

Coordinated bidding procedures with School Department

staff to furnish all necessary equipment for new High School.

OTHER QUALIFYING EXPERIENCE Member of New England Public Purchasing Officials

Association.
Purchasing Dept., City of Cambridge - various position held
since 1952. Assisted the State Civil Service Commission,

Division of Personnel Administration, in preparing standard-
ized examinations for the positions of Purchasing Agent,

Assistant Purchasing Agent, and Buyer for municipalities in

Massachusetts.

SPECIALIZED TRAINING UNIVERSITY OF MASSACHUSETTS, Institute of Govern-

mental Services Western Suburbs Management Course

February 1981; 16 weeks course for government managels

concerned with all phases of management in government.

M.A.S.L.I.G. Workshop, Rennsselaerville, New York,
November 1980; intensiveworkshop for management analysts.

EXECUTIVE DEVELOPMENT PROGRAM
Commonwealth of Massachusetts, Bureau of Personnel and

Standardization Executive Office for Administration and

Finance May 1972. Course for municipal management

personnel.

EDUCATION Z BUNKER HILL COMMUNITY COLLEGE, various credit

cou rses taken.
GRADUATE of St. Mary's High School, Cambridge.

REFERENCES Furnished upon request.
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EXECUTIVE DEPARTMENT · ·

ROBERT \N. HEALY t

City Manager .

' ,0ctober 18, 1982
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To the Honorable, the City Council:

Please be advised that I have appointed Barbara L. Duffy as

Purchasing Agent, effective October 18, 1982.
r

k

Enclosed is a copy of Ms. Duffy' s resume.
¢

K

Very truly yours,
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Robert W. Healy
City Manager
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In City Council,

October 18, 1982
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