| L L PERSONAL RESUME ‘ » _ S
. ‘Donald P. Hawkes R Jfl535f<"‘Military Status: - §AZ' e
~L0:Millbrook Road = .. . ‘(Served L years sea duty,

aTelephone 358 uuu

Date of Birth: April 13, 19&1 S Healtht'Excellentv~; ‘

:;~Cambridge, Massachusetts,. e L T e

““,Q:“Marital Status. Married Z/SOns . . Civic Organizations: =
S ) o L © ..., Municipal Chairman, Magsaa-
 chusetts Bay United Fund

~ (Weston); Board of Direotor
- Amherst Jaycees e

n',iJPDUCATION

©."1970, Honors: Member Pi slgma Alpha Natlonal Politlcal Science
. Honor Society.v R A

j"1”'-'\Um.versity of ‘Massachusetts (Amherst), Post-Graduate study, 1967 68
+Courses in Regional Planning, Theory of Local GOVernment Personnel
‘Management B . .

;Univer31ty of Massachusetts (Amherst)‘ BA, 1967 Major§3'Goverh&eﬁt}'
“Area of concentration: municipal admlnistratlon. "Honors: First Dean'is

e nee e

lljﬂghewman Preparatory School (Boston), 1962 63

';Belmont High Sohool (Belmonﬂ 'Massachusetts) Class of 1958

;;fPROFFSSIONAL EXPERIENCE

’f;”November 1972 to present.

R TSI A

Wayland, Massacchusetts 01778 el ;:ffl"y U S. Coast Guard 1958 196 ? |

\:’V,Unlversity of Ehode Island (Kingston), Master ‘of Public Administration,.‘“"

y.ngt 1966-67. .. Extra-curricular activities: Vice President of Ciaas,»v’fi?{ff
1963~ 62;u Executlve Council of Class, 196u 66, Varsity Pistol Toam,‘,g' EERERC

‘?iiBelmont Massachusetts, Administrative Assistant to the Board of Sele i gn,3

'7ifWeston, Massachusetts, Administrative Assistant to the Executive Seor tarv;‘f

o ay 1, 11970 to November 1972,

’”f~Amhezst Massachusetts, Administrative A531stant to the Town Manager -
L,January, 1967, to September, 1969. ' v ‘

_ Areas of responsibiiity. See attached'exoerpts‘from Beimont-posiﬁibn
:deSorlption ; v o : LA

,'Prof0381onal Organ1zation° Member, MassaohuSetts MunicipalsMazagenunvt‘
_}5Management Association (ICMA)

"f iReferences. W1ll be furnished upon request K ?'v‘iif:/rtf,‘fﬁﬂ;j7

T o L R ‘ o

"Agsociation (Massachusetts affiliate of ICMA). Member International olty:yf“ﬁ
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NATURE:AND SCOPE OF POSITION

List here- brlef statements descrxbxng each of the prlmary or maJor L

f'ﬁ responsibilities of the position in approximate order of 1mportance.Jr;:w
 .+Details are not nmecessary. All that is needed are concise, factual '
'-¢ statemean which will enable a knowledgeable reader to identify and :

‘f of the pOSlthﬂ is.

generally understand what each reSponsszlxty is and what the character l

/ B - N L o s ST e | v
/ _ , . j

J/rﬁfl;eTRecommend appropriate policies for Selectmen's actlon and

ilklf apprOVed act to implement ,,‘p"r o __-_ .;_,~,¢f

‘fPartlcipate in preparatlon and compllatlon of annual town ;”"*7
‘budget and warrants for . annual and special town meetings. .. -

. Attend meetings of Warrant Cormittee .and act as. Clerk to- capital
'Budget Committee., SuperV131on of budget after adopted

junction with department heads recommend aotlons requiring
4hBoard's approval : D Lol :

_Indlrectly manage and supervisa all town hall staff under
“Selectmen's jurlsclctlon.q"“' : : . : '» :
.“*Serve as Clerk to Board of Selectmen' prepare agenda and
‘f;mlnutes, provide back-up material, studies- and recommended '
“decision for Selectmen's approval, prepare documents forpipf
?~81gnature and handle correspondence.‘g U WO e

«lrﬁAs full time representat1Ve of part time Board, handle‘h~

"”>Lhcitlzen calls andicomplaints which otherwise would dlrectly

“3treach Selectmen ‘at meetings, in order to free Board's tlme

¢ ff m.for con31deratlon df policy matters.u-

Represent Selectmen at hearings of suate, county, regxonal
“and looal agencles. o . R :

Act as offlclal designee of Serectmen to MBTA, Metropolitan
¢7Dlstrict Commission,. Joint. Reglonal Transportatlon Commlttee,
' BEastern Middlesex Criminal Justice DeVelopment Agency, and
d;Cambrldge Area Manpower Plannlng Board Tewe e T

fﬂManage 1and facllltles and equipment under control of |

73,53:f'Selectmen-

Kot a's' 1{aison betWeen the severel town boards and officers

/i to communicate. plans, programs, problems and needs. for ectlon‘

by approprlate'means (formally or 1nformally)

“5fSerVe as admlnlstratlve officer for other town' boards and

.-officers to perform, on their behalf, such delegated. dutmee'ee
may be approved by Selectmen -on ccntinulng basis.or for '
' speciflc purpose. ONERE : LAt

e d (Continue on back side“of’sheet if necessary) .
R M‘

ange

{Supervmse department heads respon31b1e to Selectmen.} In ccn—‘Tfiﬁf”




- Aceles‘CollectiveiBargaining'Agent fof Selecfmeﬁ asf6esignetea
by Board., v v ’ ‘ ' L

:eﬁgij; Compile and’ edlt annual Town Report

L]
e

”7f31u; Coordinate purchasing of maior items between departments,
P reglonal groups or through state contract provxslons.‘

Represent 1nterests of the Solectmen and the town gOVernment
generally in contaots W1th news media,.

,/
.

,;‘. O




CITY OF CAMBRIDGE

CAMBRIDGE, MASSACHUSETTS 02139
Tel. 876-6800

EXECUTIVE DEPARTMENT April 22, 1974
JAMES L. SULLIVAN
City Manager

To the Honorable, the City Council:
I wish to notify your Honorable Body that I
am appointing Donald P. Hawkes of 40 Millbrook Road,
Wayland, Masse;chusetts, to the position of Director of
& Budget and Personnel for the City of Cambfidge, to be
effective May 13, 1974, at an annual salary of $18,780. 00.
For your information I enclose at this time Mr-. Hawkes'

personal resume.

Very truly yours,

es L. Sullivan
y Manager
JLS/b




Y
Appointment of Dona . Hawkes as

Director of Budget é@dé'ersonnel.
¢ i
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